
The Department of Children and Family Services (DCFS) seeks the Board’s approval and execution 
by the Chairman of two State agreements for DCFS to provide consulting and technical assistance to 
the State of California.  One with the California Office of Systems Integration (OSI) and one with the 
California Department of Social Services (CDSS), to work on a project to replace the current Child 
Welfare Services/Case Management System (CWS/CMS) with the Child Welfare Services-New 
System (CWS-NS).  Both State departments will reimburse DCFS the salaries and benefit costs for 
the two subject matter experts (SMEs) relocated to Sacramento, CA to work on this project.

SUBJECT

June 04, 2013

The Honorable Board of Supervisors
County of Los Angeles
383 Kenneth Hahn Hall of Administration
500 West Temple Street 
Los Angeles, California 90012
 
Dear Supervisors:

REQUEST TO APPROVE AND EXECUTE TWO STATE AGREEMENTS FOR TECHNICAL 
CONSULTING SERVICES PROVIDED BY THE DEPARTMENT OF CHILDREN AND FAMILY 

SERVICES TO THE STATE OF CALIFORNIA FOR THE DESIGN AND IMPLEMENTATION OF 
THE NEW CHILD WELFARE SYSTEM – NEW SYSTEM

IT IS RECOMMENDED THAT THE BOARD:

1. Instruct the Chairman to sign and adopt on behalf of your Board the attached State Board 
Resolution (Attachment A) in order to obtain Board approval as required by OSI. 

2. Approve and instruct the Chairman to execute OSI’s Standard Agreement Number 75319311 
(Attachment B) to reimburse the County for the cost for one technical consultant for three years 
effective July 1, 2013, through June 30, 2016.  

3. Approve and instruct the Chairman to execute CDSS’s Agreement Number 13-1001 (Attachment 
C) to reimburse the County for the cost of one technical consultant for two years effective July 1, 
2013, through June 30, 2015.  
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4. Delegate authority to the Director of DCFS or his designee to execute amendments to change 
contract terms and conditions or statement of work for both agreements.  The approval of County 
Counsel will be obtained prior to amending the agreements, and the Director will notify the Board 
and the CEO in writing within ten business days after execution of any amendments to these 
agreements.

5. Approve interim ordinance authority for DCFS, pursuant to County Code Section 6.06.020, for one 
revenue offset Children Services Administrator II and one revenue offset Assistant Regional 
Administrator to fill behind the staff being loaned, pending allocation by CEO Compensation Policy 
Division, and approve hiring authority for DCFS to fill these positions.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

Effective July 1, 2013, the State of California will be starting the process of replacing the current 
Child Welfare Services/Case Management System (CWS/CMS), which was implemented in 1996, 
with the Child Welfare Services-New System (CWS-NS). 

The primary reason for replacing CWS/CMS is its non-compliance with the Federal Statewide 
Automated Child Welfare Information System (SACWIS) requirements.  

This non-compliance can cause:

o risk of loss of Federally enhanced funding to both the State and Counties 
for Electronic Data Processing equipment and software 

o lengthy timeframes to make changes due to the system’s rigid architecture 
  
o CWS/CMS not fully supporting DCFS’ critical child welfare operations requiring over 100 internal 
DCFS electronic systems  

o our CSWs to have inappropriate technological tools or no access to all the relevant information in 
one single application to effectively perform their jobs

Approval of the recommended actions will ensure County of Los Angeles specific requirements are 
included in the design and development of the CWS-NS.  Both OSI and CDSS have requested 
DCFS staff to assist as SMEs to provide consulting and technical services.  County representation is 
essential in the design and development of this project as the County has developed many external 
systems for utilization in its program service delivery unique to the County’s population.  Since the 
County has approximately 40 percent of the Statewide Child Welfare caseload, it is essential we 
have an opportunity to ensure our perspective and programmatic record keeping requirements are 
incorporated in the new system.  

The two Consultants selected for this project were identified based upon their expertise, practical 
experience and willingness to travel as needed.  

o OSI requested one Consultant at the level of an Assistant Regional Administrator (ARA) to provide 
consultant services for three years, from July 1, 2013, through June 30, 2016.  

The Honorable Board of Supervisors
6/4/2013
Page 2



o CDSS requested one Consultant at the level of a Children Services Administrator II (CSA II) to 
provide consultant services for two years, from July 1, 2013, through June 30, 2015.

Both agreements include language allowing the County to provide suitable replacements, should the 
selected staff become unable to perform due to illness, resignation, or other factors.  OSI and CDSS 
require a Resolution authorizing the Chairman of the Board to sign and enter into the Agreements.

Implementation of Strategic Plan Goals
The recommended actions are consistent with the principles of the Countywide Strategic Plan Goals 
No. 1:  Operational Effectiveness.  The recommended actions will provide direct County 
representation into the new design of the CWS-NS system.

FISCAL IMPACT/FINANCING

There is no cost to the County of Los Angeles.  OSI will reimburse the County at 100 percent of the 
cost of the salary and benefits for one Assistant Regional Administrator (ARA) for the three-year 
Agreement, effective July 1, 2013, through June 30, 2016. The maximum amount allocated by OSI is 
$645,321, of which $211,234 is allocated for FY 2013-14, $217,043 is allocated for FY 2014-15, and 
$217,043 is allocated for FY 2015-16.   

CDSS will also reimburse the County at 100 percent of the cost of the salary and benefits for one 
Children Services Administrator II (CSA II) for the two-year Agreement, effective July 1, 2013, 
through June 30, 2015. The maximum amount allocated by CDSS is $287,761, of which $141,929 is 
allocated for FY 2013-14, and $145,832 is allocated for FY 2014-15.

The revenue received from OSI and CDSS will offset the cost of the two ordinance positions being 
requested to fill behind the loaned staff.  These items will be requested in the FY 2013-14 Adopted 
Budget.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

California Government Code Section 19050.8 allows the provisions of employees for a period of up 
to four years between jurisdictions for purposes of enabling an agency to obtain expertise needed to 
meet a compelling program or management need.  Since the new system (CWS-NS) will be used 
statewide by all counties, it is a compelling program within the meaning of California Government 
Code Section 19050.8. 

The California Welfare and Institutions Code Section 16501.5 mandates utilization of the current 
CWS/CMS as the automated system for comprehensive information technology case management 
and reporting capabilities for child welfare services.  The current system is outdated requiring 
replacement by the new CWS-NS. The CWS-NS will facilitate California’s compliance with the 
federal Statewide Automated Child Welfare Information System (SACWIS) standards.

The Chief Executive Officer (CEO), the Chief Information Officer (CIO), and County Counsel have 
reviewed this Board letter and Agreements.  The Agreements have been approved as to form by 
County Counsel. The CIO supports DCFS participation in designing the new system.

The Honorable Board of Supervisors
6/4/2013
Page 3



CONTRACTING PROCESS

No contracting process is required.  OSI and CDSS will reimburse the County for the salary and 
benefit costs.

IMPACT ON CURRENT SERVICES (OR PROJECTS)

If the recommended actions are not approved, the County will not be able to provide OSI and CDSS 
with critical pertinent information as it relates to the County’s interest in the development and 
implementation of the CSW-NS system.

CONCLUSION

Upon Board approval, the Executive Officer, Board of Supervisors, is requested to return one 
adopted stamped Board Letter and five executed Contracts to:

1.     Department of Children and Family Services
Eddie Ota, Section Manager
County of Los Angeles- Department of Children and Family Services 
Contract Services Bureau
Contracts Administration Division 
425 Shatto Place, Room 401 
Los Angeles, CA  90020

The Executive Officer, Board of Supervisors is requested to send one adopted stamped Board letter 
to:

2.     California Office of Systems Integration
Judy Wong, Acquisition Center 
2525 Natomos Park Drive, Suite 200
Sacramento, CA 95833

3.     California Department of Social Services
CWS-New System Project
Paula Rockwell, Program Manager
CMS-New System Project
744 P Street, MS 8-5-75
Sacramento, CA 95814

The Honorable Board of Supervisors
6/4/2013
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PHILIP L. BROWNING

Director

Enclosures

c: Chief Executive Officer
 Chief Information Officer
County Counsel
Executive Officer, Board of Supervisors

Respectfully submitted,

PLB:FD:CMM
EM:EO:gjb
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This resolution must be adopted in order to certify the approval of the Governing Board

RESOLUTION

Be it resolved that the Governing Board of Supervisors hereby authorizes the persons)
who is/are listed below, to sign the transactions for the Governing Board to enter into
Agreement Number 75319311 with the State of California Office of Systems Integration
(OSI) and Agreement Number 13-1001 with the California Department of Social
Services (CDSS) for the purpose of providing technical consultant services for the
development and implementation of the Child Welfare Services —New System (CWS-
NS).

Chairman
Los Angeles County Board of Supervisors

The foregoing resolution was adopted on the day of , 2013, by the
Board of Supervisors of the. County of Los Angeles and ex officio the governing body of
all other special assessment and taxing districts, agencies and authorities for which said
Board so apts.

I, Sachi A. Hamai, Executive Officer-Clerk of the Board of Supervisors of the County of
Los Angeles, California, certify that the foregoing is a full, true and correct copy of the
resolution adopted by said Board.

SACHI A. HAMAI, Executive Officer-Clerk of the Board of
Supervisors of the County of Los Angeles

Deputy

APPROVED AS TO FORM
BY COUNTY COUNSEL:
JOHN KRATTLI

By David Beaudet, Senior Deputy County Counsel



 

 

STATE OF CALIFORNIA 
STANDARD AGREEMENT                                                                                                     
STD 213 (Rev 06/03) AGREEMENT NUMBER 
 75319311 
 REGISTRATION  NUMBER 
  
1. This Agreement is entered into between the State Agency and the Contractor named below: 
 STATE AGENCY'S NAME 

 Office of Systems Integration 
 CONTRACTOR'S NAME 

 County of Los Angeles 
2. The term of this  
 Agreement is:  July 1, 2013 or date approved by the Department of General Services, through 

June 30, 2016 or 36 months 
 

3. The maximum amount  $724,520.72 
 of this Agreement is: Seven Hundred Twenty Four Thousand, Five Hundred Twenty Dollars and Seventy Two 

Cents 
 

4.  The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a 
part of the Agreement. 

 Exhibit A - Scope of Work ……………………………………........................................................ 4 Pages  
    Exhibit B - Budget Detail and Payment Provisions ………………………………………………….. 3 Pages  

 
  Exhibit B - Budget Detail, Attachment 1 ………………………………………………………………. 1 Page  

 Exhibit C* - General Terms and Conditions (GTC-610) …………………………………………….. 1 Page  

   Exhibit - D Special Terms and Conditions (Attached hereto as part of this agreement) .  4 Pages 
   Exhibit - D* Special Terms and Conditions   
 Exhibit E – Monthly Status Report Template …………………………………………………………. 1 Page  
 Exhibit E Attachment 1 – Monthly Status Report Template Sample ..............................................  1 Page  
 Attachment 1 Resume ………………………………………………………………………………….. 2 Pages 
 CCC-307 – Contractor Certification Clauses ………………………………………………………… 4 Pages 

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto. 
These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language          
 IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto. 

CONTRACTOR California Department of General 
Services Use Only 

CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.) 

County of Los Angeles  
BY (Authorized Signature) 

 
DATE SIGNED(Do not type) 

PRINTED NAME AND TITLE OF PERSON SIGNING 

Mark Ridley-Thomas, Chairman, Los Angeles County 
ADDRESS  
500 West Temple Street, Suite 383, Los Angeles, CA  90012 

STATE OF CALIFORNIA 
AGENCY NAME  
Office of Systems Integration 
BY (Authorized Signature) 

 
DATE SIGNED(Do not type) 

PRINTED NAME AND TITLE OF PERSON SIGNING  Exempt per:  
Shell Culp, Chief Deputy Director  

ADDRESS 

2525 Natomas Park Drive, Suite 200, Sacramento, CA  95833 
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EXHIBIT A  
SCOPE OF WORK 

  
1. TERM 

The term of this contract is effective from July 1, 2013 or date approved by the 
Department of General Services, through June 30, 2016. 
The Contractor will not be authorized to deliver or commence performance of 
services as described in the contract until written approval has been obtained from 
all entities. Any delivery of performance of service commenced prior to the 
Contractor obtaining all written approvals shall be considers voluntary on the part of 
the Contractor. 
 

2. COST 

The total cost of this Agreement cannot exceed $724,520.72. 
 

3. LOCATION AND WORK HOURS 

The County Employee’s headquarters for the term of this Agreement will be at 3775 
North Freeway Boulevard, Sacramento, California 95834. However, the County 
Employee may be required to relocate during the term of this Agreement. Duties 
may require the County Employee to travel occasionally to other locations 
throughout the State as directed by the Assistant Deputy Director of the CWS-NS 
Project or his/her designee. 
With the exception of State holidays, the contracted services shall be provided 
during normal State business hours (Monday through Friday, 8 a.m. to 5 p.m.), 
unless otherwise authorized in writing. 
 

4. DESCRIPTION OF SERVICES 

The County of Los Angeles (Contractor [hereinafter referred to as “County”]) agrees 
to provide County Employee, Maricruz Treviño, to deliver Subject Matter Expert 
(SME) services to the Office of Systems Integration (OSI) as described herein: 
A. Under the direction of the Assistant Deputy Director of the Child Welfare 

Services New System (CWS-NS) Project the County Employee performs 
analytical and technical work on the implementation of the CWS-NS. The 
County Employee is responsible for providing valuable knowledge and 
experience to ensure that the CWS-NS is effective, economical, and efficient 
within the county and State child welfare and adoptions setting; is consistent 
with program policies and business practices; supports the achievement of 
program outcomes; and meets the needs of end users. The County Employee 
has a key role in facilitating ongoing communication with the counties/regional 
groups and ensuring the county/program perspective is represented in project 
documentation, requirements deliverables, and communications.  
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5. TASKS 

The County Employee shall work with State staff and vendors as part of 
the team that implements the CWS-NS and shall provide the following 
tasks. 
1) Presents an oral report bi-weekly to the CWS-NS Assistant Deputy 

Director or designee that includes: 

• An overview of activities accomplished 
• Activities planned 
• Schedule 

2) Prepare and submit Monthly Status Reports (MSR) including: 

• Dates worked 
• Hours worked by task 
• Description of activities 

3) Participates, analyzes, and recommends business practice requirements 
during requirements development and validation. Participates and assists 
in the detailed design and provides gap analysis on the CWS-NS. 
Recommends and/or develops changes to the CWS-NS requirements 
and/or design. 

4) Analyzes legislation, regulations, and court decisions in regard to impact 
on the CWS-NS and performs ongoing review and revision of the CWS-
NS requirements and business process workflows, activities and business 
rules to ensure they remain in alignment with current policy and 
legislation. 

5) Acts in the capacity of a SME to ensure the CWS-NS meets federal, State, 
and county program fiscal, and business needs. Provides input to 
supervisors on programmatic problems or issues as they arise. 

6) Assists in developing, revising and reviewing all CWS-NS documentation 
related to program descriptions, needs, performance measures, and 
outcomes. 

7) Assists in developing State and federal control agency documents 
including Advance Planning Documents, Special Project Requests, and 
procurement documents (e.g., Request for Proposal). Participates in the 
CWS-NS solicitation process. Performs research and develops 
recommendations to clarify requirements and other business practice 
information based on bidder questions during solicitation. Participates in 
the bidders’ conference, confidential discussions with bidders, and 
evaluation of proposals and/or offers, including demonstrations. 

8) Provides subject matter expertise on business process improvement 
efforts and enhancements to CWS program forms and reports to be 
produced by the CWS-NS. Identifies and reports potential impacts, issues, 
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and risks associated with the process improvement effort as well as 
enhancing forms and reports.  

9) Assists in the implementation and execution of organizational change 
management activities to promote change among child welfare services 
workers and other county stakeholders prior to and during the deployment 
of the CWS-NS. 

10) Participates in the implementation of the CWS-NS by preparing for county 
and State transition from the Child Welfare Services/Case Management 
System to the CWS-NS and assists in the identification of potential 
problems and issues that may arise from this transition. 

11) Assists in the review of materials and deliverables developed by the CWS-
NS Systems Integrator during the design, development, test, and 
implementation phases.  

12) Assists in the development of All County Letters and Informational Notices 
related to program needs, such as county inquiries, information 
dissemination, and policy and process changes required for the CWS-NS 
Project.  

13) Meets with team members, project executives, county committees, and 
other stakeholders on a variety of project related matters. Prepares 
presentations for various CWS-NS stakeholders as needed.  

14) Identifies stakeholder communication needs. Assists in the development 
of appropriate stakeholder communication and communication methods. 

15) Coordinates and facilitates the involvement of county staff in all project 
activities. 

16) Travels as necessary to attend meetings, obtain training, assist in the 
deployment of the CWS-NS, and other project activities, as approved by 
the CWS-NS management.   

17) Perform as-needed tasks and services, such as, ad hoc issue papers, 
briefings, presentations, analyses, reports, and lessons learned sessions 
in support of the CWS-NS Project. 

18) Prepare and submit a Final Status Report which includes:  
• Summary of project activities, tasks and deliverables 
• Project accomplishments 
• Lessons learned including what went well, what did not go well and 

recommendations for improvement 
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6. DELIVERABLES AND DUE DATES 

Deliverable Due Date 
Monthly Written Status Report (Exhibit E) 
 
Prepare and submit Monthly Status Reports (MSR) including: 

• Dates worked 
• Hours worked by task 
• Description of activities 

Monthly, by the tenth 
(10th) calendar day of 
each month 

Final Status Report  
 
Prepare and submit Final Status Report at close of the 
contract that includes: 

• Summary of project activities, tasks and deliverables 
• Project accomplishments 
• Lessons learned including what went well, what did 

not go well and recommendations for improvement 
 

Fifteen (15) calendar 
days prior to the 
expiration of the 
Agreement 

 
7. PROJ ECT REPRESENTATIVES 

The project representatives during the term of this Agreement will be: 
 

State Agency: Office of Systems 
Integration 

County: County of Los Angeles  

Name: Gerald Yee  
Assistant Deputy Director  

Name: Cecilia Custodio   
Division Chief, Business 
Information Systems  

Phone: (916) 263-4275 Phone: (562) 345-6607 
Fax: (916) 263-4284 Fax: (562) 406-2143  
Email: Gerald.Yee@osi.ca.gov Email: custoc@dcfs.lacounty.gov 

 
Direct all contractual inquiries to: 
 

State Agency: Office of Systems 
Integration 

County: County of Los Angeles  

Section/Unit: Acquisition Center Section/Unit: Section 3 Contracts 
Administration Division  

Attention: Judy Wong Attention: Eddie Ota, Section Manager  
Address: 2535 Capitol Oaks Drive, 

Suite 120 
 Sacramento, CA 95833 

Address: 425 Shatto Place 
 Los Angeles CA 90020 

Phone: (916) 263-3264 Phone: (213) 351-5555 
Fax: (916) 263-0727 Fax: (213) 637-4556  
Email: Judy.Wong@osi.ca.gov Email: otae@dcfs.lacounty.gov 
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EXHIBIT B 
 

BUDGET DETAIL AND PAYMENT PROVISIONS 
 

1. INVOICING AND PAYMENT 
A. For services satisfactorily rendered and upon receipt and approval of the 

invoices, OSI agrees to compensate the County for actual expenditures 
incurred in accordance with the rates specified in Exhibit B, Budget Detail, 
Attachment 1. 

B. Invoices shall be submitted not more frequently than monthly in arrears and 
shall identify the Agreement Number 75319311. Invoices that do not contain 
this information will be returned to the County with an Invoice Dispute 
Notification requesting the information to be added to the invoices. The 
invoices must include copies of the County Employee’s timesheets 
approved and signed by the Assistant Deputy Director of the CWS-NS 
Project or his/her designee. 

C. Invoices shall be submitted in triplicate to: 
Office of Systems Integration 
Attention: Accounting 
2525 Natomas Park Drive, Suite 200 
Sacramento, CA  95833 

D. The County Employee shall be entitled to short term per diem for the period 
of time when he/she travels due to CWS-NS project activities. Upon 
submission of a completed Travel Expense Claim by the County Employee, 
the State agrees to reimburse the County Employee directly for all short 
term per diem related travel costs that are necessary to fulfill the terms of 
this Agreement. Such reimbursements shall be in accordance with the 
provisions of the California Department of Human Resources, Regulation 
599.619(a). 
The County Employee shall be entitled to long term per diem for the period 
of time he/she is displaced from their home County to fulfill the terms of this 
Agreement. Such costs are to be included in the monthly invoice specified 
in Exhibit B, section 1(A). Upon approval of the monthly invoice, the State 
agrees to reimburse the County for all related long term travel costs.  The 
County is responsible for retaining and providing all Travel Expense Claims 
upon the State’s request. Such reimbursements shall be in accordance with 
the provisions of the California Department of Human Resources, 
Regulation 599.619(b). 
Applicable reimbursement rates and Travel Expense Claim forms will be 
provided to the County by the State. Both the County and the County 
Employee must adhere to all California Department of Human Resources 
regulations related to travel reimbursement for excluded employees 
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E. Remittance for any claims on this Agreement shall be submitted to: 

County of Los Angeles 
Department of Children and Family Services 
425 Shatto Place, Room 204 
Los Angeles, CA 90020 
Attention: Revenue and Claiming 

F. Changes to the line item budget (Budget Detail, Attachment 1) may be 
made provided the County adequately documents the need for change and 
all the following requirements are met: 

(1) Adjustments in the aggregate to any individual line item cannot 
exceed $20,000 or ten (10) percent of the total Agreement amount, 
whichever is less. 

(2) The total amount of the Agreement does not change. 
(3) The County submits a written request to the Assistant Deputy 

Director of the CWS-NS Project or his/her designee for 
budget/program modification(s); explains the need for the change(s); 
and specifically identifies the item(s) to be reduced or increased. 

(4) The Assistant Deputy Director of the CWS-NS Project or his/her 
designee approves the change(s) in writing. The OSI reserves the 
right to deny requests for reimbursement in excess of any line item in 
the budget. 

(5) Any budget changes not meeting the above conditions may be made 
in the form of an amendment to this Agreement. 

G. The OSI reserves the right to review service levels and billing procedures 
insofar as they impact changes to this Agreement. 

H. All invoicing for services must be received by the OSI within 90 days of the 
State fiscal year end date, June 30.  

I. The final invoice must be received by OSI within 90 days of contract 
expiration or termination. The final invoice must also include the Statement, 
“Final Billing”. 

 
2. BUDGET CONTINGENCY 

A. It is mutually agreed that if the Budget Act of the current year and/or any 
subsequent years covered under this Agreement does not appropriate 
sufficient funds for the program, this Agreement shall be of no further force 
and effect. In this event, the State shall have no liability to pay any funds 
whatsoever to the County or to furnish any other considerations under this 
Agreement and the County shall not be obligated to perform any provisions 
of this Agreement. 
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B. If funding for any fiscal year is reduced or deleted by the Budget Act for 

purposes of this program, the State shall have the option to either cancel  
 

C. This Agreement with no liability occurring to the State, or offer an agreement 
to the County to reflect a reduction in the amount. 

 
3. CONTRACT WITH FEDERAL FUNDS 

A. It is mutually understood between the parties that this Agreement may have 
been written before ascertaining the availability of Congressional 
appropriation of funds, for the mutual benefit of both parties, in order to 
avoid program and fiscal delays which would occur if the Agreement were 
executed after that determination was made. 

B. This Agreement is valid and enforceable only if sufficient funds are made 
available to the State by the United States Government for the term of this 
Agreement for the purposes of this program. In addition, this Agreement is 
subject to any additional restrictions, limitation, or conditions enacted by the 
Congress or any statute enacted by Congress which may affect the 
provisions, terms, or funding of this Agreement in any manner. 

C. It is mutually agreed that if Congress does not appropriate sufficient funds 
for the program, this Agreement shall be amended to reflect any reduction in 
funds.
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EXHIBIT B 
BUDGET DETAIL 

 
ATTACHMENT 1 

 

County Consultant: 
(Employee Name) 

SFY 
2013/14 

SFY 
2014/15 

SFY 
2015/16 TOTAL 

(Actual months and costs 
per fiscal year to be adjusted 
to actual term of Agreement) 

7/1/13 – 6/30/14 
(12 months) 

7/1/14 – 6/30/15 
(12 months) 

7/1/15 – 6/30/16 
(12 months)   

Salary        
Base (Monthly $) $127,075.76 $130,570.35 $130,570.35 $388,216.46 
COLA $3,812.27 $3,917.11 $3,917.11 $11,646.49 
Overtime* $0.00 $0.00 $0.00 $0.00 
Total Salary $130,888.03 $134,487.46 $134,487.46 $399,862.95 
Benefits     
Retirement $24,625.74 $25,302.95 $25,302.95 $75,231.64 
FICA Contribution $1,897.88 $1,950.07 $1,950.07 $5,798.01 
Retiree Health Insurance $10,944.28 $11,245.25 $11,245.25 $33,434.78 
Health Insurance $1,232.57 $1,266.47 $1,266.47 $3,765.51 
Dental Buy-Down $517.19 $531.41 $531.41 $1,580.02 
Disability $973.53 $1,000.31 $1,000.31 $2,974.15 
Long Term Disability $359.46 $369.35 $369.35 $1,098.16 
Life Insurance-Split Dollar $48.15 $49.47 $49.47 $147.08 
Unemployment Insurance $86.54 $88.92 $88.92 $264.39 
Workers' Compensation $6,048.85 $6,215.19 $6,215.19 $18,479.23 
Thrift Plan-Horizons 457 $5,235.52 $5,379.50 $5,379.50 $15,994.52 
Savings Plan 401 $6,125.56 $6,294.01 $6,294.01 $18,713.59 
Megaflex Benefit Plan $22,250.97 $22,862.87 $22,862.87 $67,976.70 
Total Benefits $80,346.24 $82,555.77 $82,555.77 $245,457.78 
Total Salary & Benefits $211,234.27 $217,043.23 $217,043.23 $645,320.73 
Long Term Travel     
Total Long Term Travel  $26,400 $26,400 $26,400 $79,200 
GRAND TOTAL (Salary, 
Benefits, Travel) $237,634.28 $243,443.22 $243,443.22 $724,520.72 
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EXHIBIT C 
 

GENERAL TERMS AND CONDITIONS (GTCs) 
 

PLEASE NOTE:  This page will not be included with the final Agreement. The General 
Terms and Conditions, GTC-610, are incorporated by reference and made part of this 
agreement as if attached hereto. These documents can be viewed at 
www.ols.dgs.ca.gov/Standard+Language.  



GTC 610 
EXHIBIT C 

 
GENERAL TERMS AND CONDITIONS 
 
1. APPROVAL: This Agreement is of no force or effect until signed by both parties and 
approved by the Department of General Services, if required. Contractor may not commence 
performance until such approval has been obtained. 

 
2. AMENDMENT: No amendment or variation of the terms of this Agreement shall be valid 
unless made in writing, signed by the parties and approved as required. No oral understanding or 
Agreement not incorporated in the Agreement is binding on any of the parties. 
 
3. ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or in 
part, without the consent of the State in the form of a formal written amendment. 

 
4. AUDIT: Contractor agrees that the awarding department, the Department of General Services, 
the Bureau of State Audits, or their designated representative shall have the right to review and 
to copy any records and supporting documentation pertaining to the performance of this 
Agreement. Contractor agrees to maintain such records for possible audit for a minimum of three 
(3) years after final payment, unless a longer period of records retention is stipulated. Contractor 
agrees to allow the auditor(s) access to such records during normal business hours and to allow 
interviews of any employees who might reasonably have information related to such records. 
Further, Contractor agrees to include a similar right of the State to audit records and interview 
staff in any subcontract related to performance of this Agreement. (Gov. Code §8546.7, Pub. 
Contract Code §10115 et seq., CCR Title 2, Section 1896). 

 
5. INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmless the State, its 
officers, agents and employees from any and all claims and losses accruing or resulting to any 
and all contractors, subcontractors, suppliers, laborers, and any other person, firm or corporation 
furnishing or supplying work services, materials, or supplies in connection with the performance 
of this Agreement, and from any and all claims and losses accruing or resulting to any person, 
firm or corporation who may be injured or damaged by Contractor in the performance of this 
Agreement.     
 
6. DISPUTES: Contractor shall continue with the responsibilities under this Agreement during 
any dispute. 

 
7. TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved of 
any payments should the Contractor fail to perform the requirements of this Agreement at the 
time and in the manner herein provided. In the event of such termination the State may proceed 
with the work in any manner deemed proper by the State. All costs to the State shall be deducted 
from any sum due the Contractor under this Agreement and the balance, if any, shall be paid to 
the Contractor upon demand. 

 



8. INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of Contractor, 
in the performance of this Agreement, shall act in an independent capacity and not as officers or 
employees or agents of the State. 

 
9. RECYCLING CERTIFICATION: The Contractor shall certify in writing under penalty of 
perjury, the minimum, if not exact, percentage of post consumer material as defined in the Public 
Contract Code Section 12200, in products, materials, goods, or supplies offered or sold to the 
State regardless of whether the product meets the requirements of Public Contract Code Section 
12209.  With respect to printer or duplication cartridges that comply with the requirements of 
Section 12156(e), the certification required by this subdivision shall specify that the cartridges so 
comply (Pub. Contract Code §12205). 

 
10. NON-DISCRIMINATION CLAUSE: During the performance of this Agreement, Contractor 
and its subcontractors shall not unlawfully discriminate, harass, or allow harassment against any 
employee or applicant for employment because of sex, race, color, ancestry, religious creed, 
national origin, physical disability (including HIV and AIDS), mental disability, medical 
condition (e.g., cancer), age (over 40), marital status, and denial of family care leave. Contractor 
and subcontractors shall insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and harassment. Contractor and 
subcontractors shall comply with the provisions of the Fair Employment and Housing Act (Gov. 
Code §12990 (a-f) et seq.) and the applicable regulations promulgated thereunder (California 
Code of Regulations, Title 2, Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government Code Section 12990 (a-f), set 
forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated 
into this Agreement by reference and made a part hereof as if set forth in full. Contractor and its 
subcontractors shall give written notice of their obligations under this clause to labor 
organizations with which they have a collective bargaining or other Agreement. 

 
Contractor shall include the nondiscrimination and compliance provisions of this clause in all 
subcontracts to perform work under the Agreement. 

 
11. CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES 
contained in the document CCC 307 are hereby incorporated by reference and made a part of this 
Agreement by this reference as if attached hereto.  

 
12. TIMELINESS: Time is of the essence in this Agreement.  

 
13. COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be in 
compensation for all of Contractor's expenses incurred in the performance hereof, including 
travel, per diem, and taxes, unless otherwise expressly so provided.  

 
14. GOVERNING LAW: This contract is governed by and shall be interpreted in accordance 
with the laws of the State of California. 

 



15. ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that if 
these services or goods are obtained by means of a competitive bid, the Contractor shall comply 
with the requirements of the Government Codes Sections set out below.  
a. The Government Code Chapter on Antitrust claims contains the following definitions:  
1) "Public purchase" means a purchase by means of competitive bids of goods, services, or 
materials by the State or any of its political subdivisions or public agencies on whose behalf the 
Attorney General may bring an action pursuant to subdivision (c) of Section 16750 of the 
Business and Professions Code.  
2) "Public purchasing body" means the State or the subdivision or agency making a public 
purchase. Government Code Section 4550. 
 
b. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is 
accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of 
action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the 
Cartwright Act (Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the 
Business and Professions Code), arising from purchases of goods, materials, or services by the 
bidder for sale to the purchasing body pursuant to the bid. Such assignment shall be made and 
become effective at the time the purchasing body tenders final payment to the bidder. 
Government Code Section 4552. 
 
c. If an awarding body or public purchasing body receives, either through judgment or 
settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor 
shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand, 
recover from the public body any portion of the recovery, including treble damages, attributable 
to overcharges that were paid by the assignor but were not paid by the public body as part of the 
bid price, less the expenses incurred in obtaining that portion of the recovery. Government Code 
Section 4553. 
 
d. Upon demand in writing by the assignor, the assignee shall, within one year from such 
demand, reassign the cause of action assigned under this part if the assignor has been or may 
have been injured by the violation of law for which the cause of action arose and (a) the assignee 
has not been injured thereby, or (b) the assignee declines to file a court action for the cause of 
action. See Government Code Section 4554. 
 
16. CHILD SUPPORT COMPLIANCE ACT:  For any Agreement in excess of $100,000, the 
contractor acknowledges in accordance with Public Contract Code 7110, that: 
 
a. The contractor recognizes the importance of child and family support obligations and shall 
fully comply with all applicable state and federal laws relating to child and family support 
enforcement, including, but not limited to, disclosure of information and compliance with 
earnings assignment orders, as provided in Chapter 8 (commencing with section 5200) of Part 5 
of Division 9 of the Family Code; and 
 
b. The contractor, to the best of its knowledge is fully complying with the earnings assignment 
orders of all employees and is providing the names of all new employees to the New Hire 
Registry maintained by the California Employment Development Department. 



 
17. UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is 
unenforceable or held to be unenforceable, then the parties agree that all other provisions of this 
Agreement have force and effect and shall not be affected thereby. 
 
18. PRIORITY HIRING CONSIDERATIONS:  If this Contract includes services in excess of 
$200,000, the Contractor shall give priority consideration in filling vacancies in positions funded 
by the Contract to qualified recipients of aid under Welfare and Institutions Code Section 11200 
in accordance with Pub. Contract Code §10353. 
 
19.  SMALL BUSINESS PARTICIPATION AND DVBE PARTICIPATION REPORTING 
REQUIREMENTS:  

a.  If for this Contract Contractor made a commitment to achieve small business participation, 
then Contractor must within 60 days of receiving final payment under this Contract (or within 
such other time period as may be specified elsewhere in this Contract) report to the awarding 
department the actual percentage of small business participation that was achieved.  (Govt. Code 
§ 14841.) 

b.  If for this Contract Contractor made a commitment to achieve disabled veteran business 
enterprise (DVBE) participation, then Contractor must within 60 days of receiving final payment 
under this Contract (or within such other time period as may be specified elsewhere in this 
Contract) certify in a report to the awarding department: (1) the total amount the prime 
Contractor received under the Contract; (2) the name and address of the DVBE(s) that 
participated in the performance of the Contract; (3) the amount each DVBE received from the 
prime Contractor; (4) that all payments under the Contract have been made to the DVBE; and (5) 
the actual percentage of DVBE participation that was achieved.  A person or entity that 
knowingly provides false information shall be subject to a civil penalty for each violation.  (Mil. 
& Vets. Code § 999.5(d); Govt. Code § 14841.) 
 
20. LOSS LEADER: 
 
If this contract involves the furnishing of equipment, materials, or supplies then the following 
statement is incorporated: It is unlawful for any person engaged in business within this state to 
sell or use any article or product as a “loss leader” as defined in Section 17030 of the Business 
and Professions Code.  (PCC 10344(e).) 
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EXHIBIT D 
 

SPECIAL TERMS AND CONDITIONS 
 

1. PERFORMANCE COMMENCEMENT 
This Agreement is of no force or effect until signed by both parties, and approved 
by the Department of General Services, if required. Performance may not 
commence until such approval has been obtained. 
 

2. AMENDMENTS 
The parties may amend this Agreement as permissible by law. 
 

3. TERMINATION WITHOUT CAUSE 
This Agreement may be terminated by either party without cause upon 30 days 
written notice to the other party. 
 

4. CERTIFICATION REGARDING LOBBYING 
For agreements with contractors who are State entities not under the authority of 
the Governor, or counties, or cities, private firms or agencies which are receiving 
in excess of $100,000 in federal funds from the California Department of Social 
Services (CDSS) to perform services, the County agrees to sign and submit to 
CDSS the “Certification Regarding Lobbying” form which is being forwarded to 
the County with this Agreement. (Section 1352, Title 31 of the U.S. Code) 
 

5. RETENTION OF PERMANENT COUNTY POSITION & SERVICE CREDIT 
The County Employee shall retain their permanent position as a <Employee 
Title> during the term of this Agreement. The period during which the County 
Employee renders services pursuant to this Agreement shall be credited by the 
County to the County Employee for purposes of determining seniority, 
promotional status, retirement date, and other employee benefits.  
 

6. RIGHTS TO RETURN TO PREVIOUS PERMANENT POSITION 
Upon termination or expiration of this Agreement, the County Employee shall 
return to their permanent position as a <Employee Title> in the County 
department in which they worked prior to this Agreement, at the step at which the 
County Employee would have been eligible. 
 

7. RIGHTS TO COMPETE IN EXAMS 
The County Employee maintains all rights to compete in the County’s open and 
promotional exams and State open exams. 
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8. COUNTY EMPLOYEE LEAVE REPORTING 
The County Employee shall report leave usage to their County while working for 
the OSI. 
 

9. WORK RULES 
The County Employee shall abide by the State and/or the OSI work rules, 
policies, and/or practices. Where conflicts may occur with the County’s work 
rules, policies and/or practices, the State and/or the OSI rules shall apply. 
 

10. INCOMPATIBLE ACTIVITIES & STATEMENT OF ECONOMIC INTEREST 
FORM 700 
A. The County Employee is subject to the following incompatible activities 

provision of Government Code 1126 during the term of this Agreement: 
“(a) Except as provided in Section 1128 and 1129, a local 
agency officer or employee shall not engage in any 
employment activity, or enterprise for compensation which is 
inconsistent, incompatible, in conflict with, or inimical to his 
or her duties as a local agency officer or employee or with 
the duties, functions, or responsibilities of his or her 
appointing power or the agency to which he or she is 
employed. The officer or employee shall not perform any 
work, service or counsel for compensation outside his or her 
local agency employment where any part of his or her efforts 
will be subject to approval by any other officer, employee, 
board, or commission of his or her employing body, unless 
otherwise approved in the manner prescribed by subdivision 
(b).” 

B. Any employment or other arrangement for compensated services by the 
County Employee with a CWS-NS contractor, during the County 
Employee’s assignment to the OSI, shall be deemed an incompatible 
activity within the meaning of Government Code Section 1126, subsection 
(a), and is prohibited during the term of this Agreement. 

C. The County Employee is subject to the State conflict of interest programs, 
and as such will be required to complete the Statement of Economic 
Interests, Form 700. 

 
11. OSI ACCEPTABLE USE SECURITY POLICY AND ACKNOWLEDGEMENT 

FORM 
In accordance with the OSI Acceptable Use Security Policy, County Employee’s 
authorized to use State-owned or leased equipment or facilities are required to 
read the OSI Acceptable Use Security Policy and sign the OSI Acceptable Use 
Security Policy Acknowledgement form. 
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12. SUBSTITUTE PERSONNEL 
In the event that the County Employee is unable to perform their duties due to 
illness, resignation, or other factors beyond the County’s control, the County 
agrees to make every reasonable effort to provide suitable personnel. The 
substitute personnel must meet all the requirements and must be approved by 
the Assistant Deputy Director of the CWS-NS Project or his/her designee prior to 
starting work. 
 

13. PROTECTION OF STATE FINANCIAL, STATISTICAL, PERSONAL, 
TECHNICAL AND OTHER DATA 
All financial, statistical, personal, technical, and other data and information 
relating to the State’s operation which are designated confidential by the State 
and made available to the County Employee in order to carry out this Agreement, 
or which become available to the County Employee in carrying out this 
Agreement, shall be protected by County and the County Employee from 
unauthorized use and disclosure through the observance of the same or more 
effective procedural requirements as are applicable to the State. The 
identification of all such confidential data and information as well as the State’s 
procedural requirements for protection of such data and information from 
unauthorized use and disclosure shall be provided by the State in writing to the 
County and the County Employee. If the methods and procedures employed by 
the County and the County Employee for the protection of the County and 
County Employee’s data and information are deemed by the State to be 
adequate for the protection of the State’s confidential information, such methods 
and procedures may be used with the written consent of the State, to carry out 
the intent of this paragraph. The County and the County Employee shall not be 
required under the provisions of this paragraph to keep confidential any data or 
information which is or become publicly available, is already rightfully in the 
County or County Employee’s possession, is independently developed by the 
County or the County Employee outside the scope of this Agreement, or is 
rightfully obtained from third parties. 
 

14. EQUIPMENT 
The OSI will provide the County Employee with a fully configured computer 
workstation (laptop) to be used for all work performed under this Agreement. The 
computer workstation (laptop) must be returned to the OSI upon termination of 
this Agreement. 
 

15. SETTLEMENT OF DISPUTES 
In the event of a dispute, the County shall file a written dispute notice with the 
Assistant Deputy Director of the CWS-NS Project within ten (10) business days 
of discovery of the problem. 
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In the event of a dispute, the language contained within this Agreement shall 
prevail over any other language. 
Pending resolution of any dispute, the County Employee shall diligently continue 
all work and comply with all of the representative’s orders and directions. 
A. The written dispute notice shall contain the following information: 

1) The decision under dispute. 
2) The reason(s) the County believes the decision in dispute to have 

been in error (if applicable, reference pertinent Agreement 
provisions). 

3) Identification of all documents and substance of all oral 
communication that support the County’s position. 

4) The dollar amount in dispute, if applicable. 
B. Upon receipt of the written dispute notice, the Assistant Deputy Director of 

the CWS-NS Project or his/her designee will examine the matter and issue 
a written decision to the County within ten (10) business days. The decision 
shall contain the following information: 

1) A description of the dispute. 
2) A reference to pertinent Agreement provisions, if applicable. 
3) A Statement of the factual areas of the agreement or 

disagreement. 
4) A Statement of the representative’s decision with supporting 

rationale. 
C. The decision of the Assistant Deputy Director of the CWS-NS Project or 

his/her designee shall be final unless, within 30 calendar days from the date 
of the receipt of the Assistant Deputy Director of the CWS-NS Project, the 
County files with the OSI a notice of appeal addressed to: 

Office of Systems Integration 
Attn: OSI Director 
2525 Natomas Park Drive, Suite 200 
Sacramento, CA 95833 

The decision of the OSI Director or the OSI Director’s designee shall be 
final. 
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EXHIBIT E 
 

(Standard Agreement) 
 

Monthly Status Report Template 
 

Project Name:  

Contractor Name:  

Month and Year:  
 
 

Date Task 
Number 

Hours 
Worked Description of Activities 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

Total Hours Worked   
 

Consultant Signature Date:   

 

CWS-NS Assistant Deputy Director/Designee Signature      Date:    
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EXHIBIT E  
ATTACHMENT 1 

(Standard Agreement) 
 

Monthly Status Report Template 
Sample 

Project Name:  

Contractor Name:  

Month and Year:  

Date Task 
Number 

Hours 
Worked Description of Activities 

1/2/12 11 3 Met with Placerville county staff to discuss concerns with 
implementation. 

1/3/12 14 8 Visited Sacramento and Yolo Counties and attended Adult 
Services region meeting.  

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

Total Hours Worked   
 

Consultant Signature Date:   

 

CWS-NS Assistant Deputy Director/Designee Signature      Date:    
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Attachment 1 - Resume 
 

Maricruz Treviño 
473 Cedar Crest Ave.,                                                                                      Office: 323-226-2303 
Claremont, CA 91711                                                                               Blackberry: 626-221-6780          
trevim@dcfs.lacounty.gov                                                                    Personal Cell: 909-374-5689 
 
PROFESSIONAL PROFILE 
 

July 2012 to current:  Project Manager/Director for the newly created 23-hour 
Children’s Welcome Center,  which is an extension of the ERCP, and is an inter-
agency collaboration between the Departments of Children and Family Services, 
Health Services, Mental Health and Public Health, and operates on a 24/7 basis, 
designed to meet the immediate crisis needs of children who have 1) been 
detained intro temporary custody, or 2) suffered a placement disruption, and are 
waiting to be placed in out of home care.  The CWC has a capacity for up to 15 
children ages 0-11, with consideration to older siblings and teenage mothers and 
their infants.   
 
July 2011 to June 2012: Division Chief (Acting) managing the day-to-day 
operations of the afterhours county-wide DCFS Emergency Response Command 
Post (ERCP) program, supervising professional and support staff of 
approximately 180.  During this tenure, was directly and actively involved in the 
Executive Team’s response to the LA County Auditor-Controllers and the State 
investigation regarding allegations that ERCP was “running an unlicensed 
shelter.”  Conceptualized and collaborated with the Bureau of Information 
Services (BIS) to create the first ERCP electronic log for the children that await 
placement at ERCP.  Also conceptualized the first ERCP SCSW electronic log 
for the assignment of new referrals.  Formed the Child Fatality Team at ERCP, 
and brought relevant training to ERCP afterhours.   
 
January – June 2011:  Special assignment as Assistant Project Manager of the 
“Phase IV Referrals Over 60 Backlog Project” – handling the day-to-day 
operations of the project to safely disposition approximately over 2,200 
delinquent ER referrals from four DCFS Regional offices. 
 
September 2007 to December 2010: Assistant Regional Administrator at the 
DCFS Glendora Office, SPA3.  Supervised  a section of 7-9 Supervising 
Children’s Social Workers and approximately 35-45 Children’s Social Workers, 
plus support staff, in all three programs: Emergency Response, Family 
Reunification and Maintenance, and Dependency Investigations, working in 
accordance with the Departmental values of improving safety for children, 
improving timelines to permanency with the first option being reunification, and 

mailto:trevim@dcfs.lacounty.gov�
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reducing reliance on detention as the only method to assure safety and well-
being for children. 

 
EMPLOYMENT HISTORY 
 
 

 Assistant Regional Administrator  (2007 to present) 
Department of Children and Family Services – 1990 

 Supervising Children’s Social Worker  (2001 to 2007) 
 Children’s Social Worker, Trainee, I, II, III (1990 to 2001) 

 
 

 Spanish Simultaneous Interpreter for the nightly  
Fox TV (formerly KTTV Channel 11) – 1987 - 1989 

10 O’clock Newscast -- member of AFTRA 
 Assistant to the Director of News Operations 

 
 

 Writer, producer, announcer of Spanish language programs 
XEGM Radio Todo – Spanish Language Radio Station 1985-1987 

 Advertising, marketing and sales 
 
 

 Writer, producer, for Spanish radio and commercials & sales 
CARMA Productions Company – 1984-1985 

 

 Advertising sales for the Hispanic market.   
Latin Link Advertising – 1983-1984 

 
 

 Life Insurance sales. 
Equitable Life Insurance - 1981-1982 

 
 
EDUCATION 
  
 Leaders in Action (LIA) Class 7 (January – May 2011) – an executive training 

development program sponsored by SACHS. 
 
 Countless hours of training in Child Welfare and social work;  and most recently a 

3 ½-day course on “Masterful Coaching,” and a very inspiring and enlightening 3-
day training on “Undoing Racism.” 

 
 Landmark Education - 2006 – the curriculum series. 

 
 Citrus Community College – Public Relations Class - 2009 
 
 UCLA – Bachelor of Arts in Psychology – 1980  
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CCC-307  

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly 
authorized to legally bind the prospective Contractor to the clause(s) listed below. This 
certification is made under the laws of the State of California. 

CERTIFICATION 

Contractor/Bidder Firm Name (Printed) 
  

Federal ID Number 
  

By (Authorized Signature) 
  
Printed Name and Title of Person Signing 
  
Date Executed Executed in the County of 

  
 

CONTRACTOR CERTIFICATION CLAUSES 
 
1. STATEMENT OF COMPLIANCE

2. 

: Contractor has, unless exempted, complied with 
the nondiscrimination program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2, 
Section 8103) (Not applicable to public entities.) 

DRUG-FREE WORKPLACE REQUIREMENTS

a. Publish a statement notifying employees that unlawful manufacture, distribution, 
dispensation, possession or use of a controlled substance is prohibited and specifying 
actions to be taken against employees for violations. 

: Contractor will comply with the 
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free 
workplace by taking the following actions: 

b. Establish a Drug-Free Awareness Program to inform employees about: 
1) the dangers of drug abuse in the workplace; 
2) the person's or organization's policy of maintaining a drug-free workplace; 
3) any available counseling, rehabilitation and employee assistance programs; and, 
4) penalties that may be imposed upon employees for drug abuse violations.  
c. Every employee who works on the proposed Agreement will: 
1) receive a copy of the company's drug-free workplace policy statement; and, 
2) agree to abide by the terms of the company's statement as a condition of 
employment on the Agreement. 
Failure to comply with these requirements may result in suspension of payments under 
the Agreement or termination of the Agreement or both and Contractor may be ineligible 
for award of any future State agreements if the department determines that any of the 
following has occurred: the Contractor has made false certification, or violated the 
certification by failing to carry out the requirements as noted above. (Gov. Code §8350 
et seq.)  

 
3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies that 
no more than one (1) final unappealable finding of contempt of court by a Federal court 
has been issued against Contractor within the immediately preceding two-year period 
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because of Contractor's failure to comply with an order of a Federal court, which orders 
Contractor to comply with an order of the National Labor Relations Board. (Pub. 
Contract Code §10296) (Not applicable to public entities.)  
 
4. CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO 
REQUIREMENT:

Contractor agrees to make a good faith effort to provide a minimum number of hours of 
pro bono legal services during each year of the contract equal to the lessor of 30 
multiplied by the number of full time attorneys in the firm’s offices in the State, with the 
number of hours prorated on an actual day basis for any contract period of less than a 
full year or 10% of its contract with the State. 

 Contractor hereby certifies that contractor will comply with the 
requirements of Section 6072 of the Business and Professions Code, effective January 
1, 2003.   

Failure to make a good faith effort may be cause for non-renewal of a state contract for 
legal services, and may be taken into account when determining the award of future 
contracts with the State for legal services. 
5. EXPATRIATE CORPORATIONS

6. 

:  Contractor hereby declares that it is not an 
expatriate corporation or subsidiary of an expatriate corporation within the meaning of 
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the 
State of California. 

SWEATFREE CODE OF CONDUCT:
a. All Contractors contracting for the procurement or laundering of apparel, garments or 
corresponding accessories, or the procurement of equipment, materials, or supplies, 
other than procurement related to a public works contract, declare under penalty of 
perjury that no apparel, garments or corresponding accessories, equipment, materials, 
or supplies furnished to the state pursuant to the contract have been laundered or 
produced in whole or in part by sweatshop labor, forced labor, convict labor, indentured 
labor under penal sanction, abusive forms of child labor or exploitation of children in 
sweatshop labor, or with the benefit of sweatshop labor, forced labor, convict labor, 
indentured labor under penal sanction, abusive forms of child labor or exploitation of 
children in sweatshop labor.  The contractor further declares under penalty of perjury 
that they adhere to the Sweatfree Code of Conduct as set forth on the California 
Department of Industrial Relations website located at 

   

www.dir.ca.gov, and Public 
Contract Code Section 6108. 
b. The contractor agrees to cooperate fully in providing reasonable access to the 
contractor’s records, documents, agents or employees, or premises if reasonably 
required by authorized officials of the contracting agency, the Department of Industrial 
Relations, or the Department of Justice to determine the contractor’s compliance with 
the requirements under paragraph (a). 
7. DOMESTIC PARTNERS

 

:  For contracts over $100,000 executed or amended after 
January 1, 2007, the contractor certifies that contractor is in compliance with Public 
Contract Code section 10295.3.  

  

http://www.dir.ca.gov/�
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DOING BUSINESS WITH THE STATE OF CALIFORNIA 
 

The following laws apply to persons or entities doing business with the State of 
California. 
1. CONFLICT OF INTEREST

Current State Employees (Pub. Contract Code §10410):  

: Contractor needs to be aware of the following provisions 
regarding current or former state employees.  If Contractor has any questions on the 
status of any person rendering services or involved with the Agreement, the awarding 
agency must be contacted immediately for clarification.  

1). No officer or employee shall engage in any employment, activity or enterprise from 
which the officer or employee receives compensation or has a financial interest and 
which is sponsored or funded by any state agency, unless the employment, activity or 
enterprise is required as a condition of regular state employment.  
2). No officer or employee shall contract on his or her own behalf as an independent 
contractor with any state agency to provide goods or services. 
Former State Employees (Pub. Contract Code §10411): 
1). For the two-year period from the date he or she left state employment, no former 
state officer or employee may enter into a contract in which he or she engaged in any of 
the negotiations, transactions, planning, arrangements or any part of the decision-
making process relevant to the contract while employed in any capacity by any state 
agency. 
2). For the twelve-month period from the date he or she left state employment, no 
former state officer or employee may enter into a contract with any state agency if he or 
she was employed by that state agency in a policy-making position in the same general 
subject area as the proposed contract within the 12-month period prior to his or her 
leaving state service. 
If Contractor violates any provisions of above paragraphs, such action by Contractor 
shall render this Agreement void. (Pub. Contract Code §10420) 
Members of boards and commissions are exempt from this section if they do not receive 
payment other than payment of each meeting of the board or commission, payment for 
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e)) 
2. LABOR CODE/WORKERS' COMPENSATION

3. 

: Contractor needs to be aware of the 
provisions which require every employer to be insured against liability for Worker's 
Compensation or to undertake self-insurance in accordance with the provisions, and 
Contractor affirms to comply with such provisions before commencing the performance 
of the work of this Agreement. (Labor Code Section 3700) 

AMERICANS WITH DISABILITIES ACT

4. 

: Contractor assures the State that it 
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits 
discrimination on the basis of disability, as well as all applicable regulations and 
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.) 

CONTRACTOR NAME CHANGE

5. 

: An amendment is required to change the 
Contractor's name as listed on this Agreement. Upon receipt of legal documentation of 
the name change the State will process the amendment.  Payment of invoices 
presented with a new name cannot be paid prior to approval of said amendment.  

CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA:  
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a. When agreements are to be performed in the state by corporations, the contracting 
agencies will be verifying that the contractor is currently qualified to do business in 
California in order to ensure that all obligations due to the state are fulfilled.   
b. "Doing business" is defined in R&TC Section 23101 as actively engaging in any 
transaction for the purpose of financial or pecuniary gain or profit.  Although there are 
some statutory exceptions to taxation, rarely will a corporate contractor performing 
within the state not be subject to the franchise tax. 
c. Both domestic and foreign corporations (those incorporated outside of California) 
must be in good standing in order to be qualified to do business in California.  Agencies 
will determine whether a corporation is in good standing by calling the Office of the 
Secretary of State. 
6. RESOLUTION

7. 

: A county, city, district, or other local public body must provide the 
State with a copy of a resolution, order, motion, or ordinance of the local governing body 
which by law has authority to enter into an agreement, authorizing execution of the 
agreement. 

AIR OR WATER POLLUTION VIOLATION

8. 

: Under the State laws, the Contractor 
shall not be: (1) in violation of any order or resolution not subject to review promulgated 
by the State Air Resources Board or an air pollution control district; (2) subject to cease 
and desist order not subject to review issued pursuant to Section 13301 of the Water 
Code for violation of waste discharge requirements or discharge prohibitions; or (3) 
finally determined to be in violation of provisions of federal law relating to air or water 
pollution. 

PAYEE DATA RECORD FORM STD. 204

 

: This form must be completed by all 
contractors that are not another state agency or other governmental entity. 
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GENERAL TERMS AND CONDITIONS 
 
1. APPROVAL: This Agreement is of no force or effect until signed by both parties and 
approved by the Department of General Services, if required. Contractor may not commence 
performance until such approval has been obtained. 

 
2. AMENDMENT: No amendment or variation of the terms of this Agreement shall be valid 
unless made in writing, signed by the parties and approved as required. No oral understanding or 
Agreement not incorporated in the Agreement is binding on any of the parties. 
 
3. ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or in 
part, without the consent of the State in the form of a formal written amendment. 

 
4. AUDIT: Contractor agrees that the awarding department, the Department of General Services, 
the Bureau of State Audits, or their designated representative shall have the right to review and 
to copy any records and supporting documentation pertaining to the performance of this 
Agreement. Contractor agrees to maintain such records for possible audit for a minimum of three 
(3) years after final payment, unless a longer period of records retention is stipulated. Contractor 
agrees to allow the auditor(s) access to such records during normal business hours and to allow 
interviews of any employees who might reasonably have information related to such records. 
Further, Contractor agrees to include a similar right of the State to audit records and interview 
staff in any subcontract related to performance of this Agreement. (Gov. Code §8546.7, Pub. 
Contract Code §10115 et seq., CCR Title 2, Section 1896). 

 
5. INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmless the State, its 
officers, agents and employees from any and all claims and losses accruing or resulting to any 
and all contractors, subcontractors, suppliers, laborers, and any other person, firm or corporation 
furnishing or supplying work services, materials, or supplies in connection with the performance 
of this Agreement, and from any and all claims and losses accruing or resulting to any person, 
firm or corporation who may be injured or damaged by Contractor in the performance of this 
Agreement.     
 
6. DISPUTES: Contractor shall continue with the responsibilities under this Agreement during 
any dispute. 

 
7. TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved of 
any payments should the Contractor fail to perform the requirements of this Agreement at the 
time and in the manner herein provided. In the event of such termination the State may proceed 
with the work in any manner deemed proper by the State. All costs to the State shall be deducted 
from any sum due the Contractor under this Agreement and the balance, if any, shall be paid to 
the Contractor upon demand. 

 



8. INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of Contractor, 
in the performance of this Agreement, shall act in an independent capacity and not as officers or 
employees or agents of the State. 

 
9. RECYCLING CERTIFICATION: The Contractor shall certify in writing under penalty of 
perjury, the minimum, if not exact, percentage of post consumer material as defined in the Public 
Contract Code Section 12200, in products, materials, goods, or supplies offered or sold to the 
State regardless of whether the product meets the requirements of Public Contract Code Section 
12209.  With respect to printer or duplication cartridges that comply with the requirements of 
Section 12156(e), the certification required by this subdivision shall specify that the cartridges so 
comply (Pub. Contract Code §12205). 

 
10. NON-DISCRIMINATION CLAUSE: During the performance of this Agreement, Contractor 
and its subcontractors shall not unlawfully discriminate, harass, or allow harassment against any 
employee or applicant for employment because of sex, race, color, ancestry, religious creed, 
national origin, physical disability (including HIV and AIDS), mental disability, medical 
condition (e.g., cancer), age (over 40), marital status, and denial of family care leave. Contractor 
and subcontractors shall insure that the evaluation and treatment of their employees and 
applicants for employment are free from such discrimination and harassment. Contractor and 
subcontractors shall comply with the provisions of the Fair Employment and Housing Act (Gov. 
Code §12990 (a-f) et seq.) and the applicable regulations promulgated thereunder (California 
Code of Regulations, Title 2, Section 7285 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government Code Section 12990 (a-f), set 
forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated 
into this Agreement by reference and made a part hereof as if set forth in full. Contractor and its 
subcontractors shall give written notice of their obligations under this clause to labor 
organizations with which they have a collective bargaining or other Agreement. 

 
Contractor shall include the nondiscrimination and compliance provisions of this clause in all 
subcontracts to perform work under the Agreement. 

 
11. CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES 
contained in the document CCC 307 are hereby incorporated by reference and made a part of this 
Agreement by this reference as if attached hereto.  

 
12. TIMELINESS: Time is of the essence in this Agreement.  

 
13. COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be in 
compensation for all of Contractor's expenses incurred in the performance hereof, including 
travel, per diem, and taxes, unless otherwise expressly so provided.  

 
14. GOVERNING LAW: This contract is governed by and shall be interpreted in accordance 
with the laws of the State of California. 

 



15. ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that if 
these services or goods are obtained by means of a competitive bid, the Contractor shall comply 
with the requirements of the Government Codes Sections set out below.  
a. The Government Code Chapter on Antitrust claims contains the following definitions:  
1) "Public purchase" means a purchase by means of competitive bids of goods, services, or 
materials by the State or any of its political subdivisions or public agencies on whose behalf the 
Attorney General may bring an action pursuant to subdivision (c) of Section 16750 of the 
Business and Professions Code.  
2) "Public purchasing body" means the State or the subdivision or agency making a public 
purchase. Government Code Section 4550. 
 
b. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is 
accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of 
action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the 
Cartwright Act (Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the 
Business and Professions Code), arising from purchases of goods, materials, or services by the 
bidder for sale to the purchasing body pursuant to the bid. Such assignment shall be made and 
become effective at the time the purchasing body tenders final payment to the bidder. 
Government Code Section 4552. 
 
c. If an awarding body or public purchasing body receives, either through judgment or 
settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor 
shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand, 
recover from the public body any portion of the recovery, including treble damages, attributable 
to overcharges that were paid by the assignor but were not paid by the public body as part of the 
bid price, less the expenses incurred in obtaining that portion of the recovery. Government Code 
Section 4553. 
 
d. Upon demand in writing by the assignor, the assignee shall, within one year from such 
demand, reassign the cause of action assigned under this part if the assignor has been or may 
have been injured by the violation of law for which the cause of action arose and (a) the assignee 
has not been injured thereby, or (b) the assignee declines to file a court action for the cause of 
action. See Government Code Section 4554. 
 
16. CHILD SUPPORT COMPLIANCE ACT:  For any Agreement in excess of $100,000, the 
contractor acknowledges in accordance with Public Contract Code 7110, that: 
 
a. The contractor recognizes the importance of child and family support obligations and shall 
fully comply with all applicable state and federal laws relating to child and family support 
enforcement, including, but not limited to, disclosure of information and compliance with 
earnings assignment orders, as provided in Chapter 8 (commencing with section 5200) of Part 5 
of Division 9 of the Family Code; and 
 
b. The contractor, to the best of its knowledge is fully complying with the earnings assignment 
orders of all employees and is providing the names of all new employees to the New Hire 
Registry maintained by the California Employment Development Department. 



 
17. UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is 
unenforceable or held to be unenforceable, then the parties agree that all other provisions of this 
Agreement have force and effect and shall not be affected thereby. 
 
18. PRIORITY HIRING CONSIDERATIONS:  If this Contract includes services in excess of 
$200,000, the Contractor shall give priority consideration in filling vacancies in positions funded 
by the Contract to qualified recipients of aid under Welfare and Institutions Code Section 11200 
in accordance with Pub. Contract Code §10353. 
 
19.  SMALL BUSINESS PARTICIPATION AND DVBE PARTICIPATION REPORTING 
REQUIREMENTS:  

a.  If for this Contract Contractor made a commitment to achieve small business participation, 
then Contractor must within 60 days of receiving final payment under this Contract (or within 
such other time period as may be specified elsewhere in this Contract) report to the awarding 
department the actual percentage of small business participation that was achieved.  (Govt. Code 
§ 14841.) 

b.  If for this Contract Contractor made a commitment to achieve disabled veteran business 
enterprise (DVBE) participation, then Contractor must within 60 days of receiving final payment 
under this Contract (or within such other time period as may be specified elsewhere in this 
Contract) certify in a report to the awarding department: (1) the total amount the prime 
Contractor received under the Contract; (2) the name and address of the DVBE(s) that 
participated in the performance of the Contract; (3) the amount each DVBE received from the 
prime Contractor; (4) that all payments under the Contract have been made to the DVBE; and (5) 
the actual percentage of DVBE participation that was achieved.  A person or entity that 
knowingly provides false information shall be subject to a civil penalty for each violation.  (Mil. 
& Vets. Code § 999.5(d); Govt. Code § 14841.) 
 
20. LOSS LEADER: 
 
If this contract involves the furnishing of equipment, materials, or supplies then the following 
statement is incorporated: It is unlawful for any person engaged in business within this state to 
sell or use any article or product as a “loss leader” as defined in Section 17030 of the Business 
and Professions Code.  (PCC 10344(e).) 
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